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Configure Horizon client to save files from MyDesk : 
Note: This is currently only available on “Full PC’s” for users logged in with their UAMS Username that are using a UAMS computer while on campus or on your personal PC from off campus.
The steps to configure the client to save files to a local drive or a network share are the same except for with the exception of the actual location.  If you want the option to save to either a local drive or network share, you will have to repeat steps 1- 5. Note: to save to a network drive, it will need to be mapped prior to adding it as a location to save files.
1. Open the Horizon Client from your desktop or Start Menu  
2.  [image: ]
3. Click on the Settings button in the upper right hand corner of the client window[image: ]
4. Click on “Sharing”, then “Add”
 [image: ]





5. Click “Add”.  This will bring up a list of locations fromavailable to your the computer you are working from.
[image: ]

Local Drive:
Select where you want to save your Documents.  In this example, I selected “Documents” so it will save to my “Documents” folder on my local “D” drive.
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Network Drive: 
Repeat steps 1-5 from above. 
Select the drive you want to add, then the folder.
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Click “Add”, then “Ok.
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Saving a file:

To save a file such as a Microsoft Word Document, open the document from MyDesk or Horizon client and complete your document.  
[image: ]
Once complete, click “Save”.  This will bring up a dialog box:
[image: ]
Click “Browse” and then select the location you want to save the file.  Select the drive on the left pane and name your file.

[image: ]
Click “Save”
image2.JPG




image3.JPG
5 VMware Horizon Client X

b USB Devices

R

3 Applcations
80 ExG Remote Access I |

= [ Folder/orive
& tmprivata RDS & CaUsers\crumemichaelw
80 TA47 Thinapp Capture

A1 ThinApp Capture

DADocuments

e yourloca fies &, rmenichaghn

o ot show dilog when connecting toa desktop or application

pen local fles n hosted appications

o] =] s





image4.JPG
& e HorizonC
Browse For Folder X

b USB Devices

" Appiications

1 £EG Remote Documents ~ Remove
13 & Downloads E
et b Msic
R | R

9 TAS1 Thinden]

>
>

>

>

>

> Local Disk (B) s
5 i Local Disk (C)

> Data (D)

> 2 DVD RW Drive (F)

> media (uamsaim) (M)

> = cis apps (hospsenl) (V)

> = common (Whospsen) (03

> = desktop (\dr3win1OI\cS\users\crumenichae

appication

< > emote
Goply | 1 Viewer

e [ S—

| ORNNTSE

%





image5.JPG
| & VMuware Horizon Client x (4

' USB Devices

3 Applications. r
8 ££G Remote Access add Remove

o T

- [ Folderbrive 1

[ tmprivata RS & C\Users\crumemichaehw

8 TA47 ThinApp Capture £ DDocuments

8 TAS1 ThinApp Capture

e yurfocl fes & rumenichaghn

o not show dilog when connecting to a desktop or application

pen local fles n hosted applications

emote

Concel | [ e [Viewer

) &) Lk





image6.JPG
 USB Devices

3 Appiications
8 G Remote
L

[ p——
T a7 Thinser
Tast Thinsor

Browse For Folder

Select a folder

> = Data D)

> & DVDRW Drive (F)

media (W\uamsaim) (M)

> = cis_apps (\hosplsenvl) (N:)

= desktop (\driwin10Oi\cS\users\crumemichae
= VDITASR (Wwlfilesw) (V)
> = wwwroot (\\campusnet2\dSinetpub) (W)
5 i Libraries
> & Network
| DellRight Click Tools
| InstallHorizonclintsteps
5 L loge

< >

==
\

n
|
|

hosly r

y L




image7.JPG
~ . a L= o=

-

XJ:

Browse For Folder x|
# usoDevees i

I Sharing Selecta folder.
3 Applcations

B esremied [0 3 common o e 61 =~ =
= > 1] O-NRC-PChs
0 InprivataRD: ] 6E Vacation Requests 2008 e

[=p— | 2014 Medicsre Cost Report— Epic
| ABC Appointment Center ks

5 Thst Thinser o
| ABN_Comupt

> || AB-PIC
| Abuse-indicators

T

appication
e
\
Aoply
ess Skype for Business  UAMS Cinical UAMS IT Link  UAMS Sharepoint  vSphere C

2016 (550) Desktop Rweb Portal




image8.jpeg
B HS 0= Documentl - Word
WOME | ST OGN PAGELAYOUT  RERONCES  WALNGS  ReVEW VEW
% f e
E‘ a [calbi@osy) <11 <| A A Aav A
B Copy ey
paste e
T S omatramer | B T Y - [R-Z-A-l===
Gpbora 1 Font " paa

2 namocene assvceoc AaBbO Azt AQBI assvcee
< e ||inoma | tNoSpac. Headngl Hedngz  Tee  sute

This s test to show fle saving





image9.JPG
Account

Options.

Save As

s 3

Sites - University of Arkansas for
Medical Sciences

OneDrive - University of
Arkansas for Medical Sciences

SharePoint

OneDrive

Other Web Locations

Computer

Add a Place

@ Sites - University of Arkansas for Medical Sciences

Recent Folders

"' University of Arkansas for Medical Sciences

g

Browse





image10.JPG
()OI~ web Stes it s sharepint.com = B [sexcr s oamssharepor B3]
6 Dowrioads
] Recentlaces > University of Arkansas for Medical
Sciences

9 Liraries All Site Content
£ nocstins
& e -

5 prres Document Libraries
H vieos There are no additional locations to show in this view.

8 Conputer Sites and Workspaces

s Local Dk ) There e no additonal locations to show n this view

s Data )

3¢ Documents (\\ams my. sherepoint,com @SSLPavWWtRootpe
2 desktop (\ir3win 10itcS\users\crumenichach) ()

& v @)

53 crumenichachy on DR3WIN10LT

9 Documents on DRIWINIOLT

G etvork

P =
Saveas e [Word Dot =
Authrs: e, ichae e Tite: Add it

I~ Save Thumbnai

 tide Folders Tooks v Save Cancel





image1.JPG




